
Navigational Instructions - Gateway Punchout Catalog

After clicking Buy from Supplier for the Gateway Catalog you should see the
Gateway Product Categories Page:

Select the Category that you need.  For this example we will select 'desktops' by
clicking the desktops link in the page above.
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Some items may have many sub-categories, in this case we only have 1 (E-
Series).

For this example we will select the 'E-Series' category by clicking E-Series.
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You should now be on the Product page.

Next you must configure your product.  Click Configure to continue.

Note:  You can add the product to a favorites list maintained by Gateway for
frequent same model shopping.  Click the check button next to Favorite and then
click Add Favorite to update your personal list.
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You are now on the Product Configuration page.

Set the product quantity at the top and scroll through this page to configure your
item.  When finished configuration click Update Price.
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The new updated price and quantity are shown below.

Click Continue to advance to the confirmation page.
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You are now ready to Confirm your order.

To continue click Buy.
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Your shopping cart with Gateway has been updated.

You can either 'Continue Shopping' or 'Go to Order Form'.  In this example we
will return to the order form by clicking Go to Order Form.
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You are now at the Order Placement (summary page).

Click Process Order.
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You are now at the Summary/Send order page.

Click Send Order to return to eVA.
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You should now be returned to the eVA - 'View Line Items' page where you can
check your line items for accuracy and continue with your requisition.


